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National University 
Center for Innovation in Learning – 6.10.20 

Creating Question Pools

Job Aid Objective: This job aid will provide faculty with an overview of how to create Question 

Pools within the Blackboard classroom. 

Overview: Pools are collections and groups of questions that you can include in tests and surveys. For 

example, you might have a set of 10 or 20 related questions you want to reuse in several tests or 

surveys, or even across multiple courses. The advantage of using a pool is you do not have to 

remember all those questions and manually add them to each test or survey. 

Step 1: To create Question Pools, begin by clicking the Course Tools menu located in the left hand 

navigation bar to expand the options. Next, click Tests, Surveys, and Pools. 
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Step 2: On the Tests, Surveys, and Pools page, click on the Pools option. 

Step 3: Click the Build Pool button to begin building a new question pool. 

Step 4: Enter the Name (this is a required field) of the question pool, Description of the pool, and 

Instruction. When complete, click Submit. 
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Step 5: When the Question Pool is completed, the Pool Canvas will be available to begin creating 

questions for the pool. There are three (3) options to build questions, they are: 

A. Create Question – this option allows you to create questions that are new to your course.

B. Find Questions – this option allows you to pull questions that are used in other tests within the

course.

C. Upload Questions – this option allows you to upload tests that have been created offline in

specific text files. Once the file is uploaded, your questions can be edited within the Pool Canvas.

Step 6: When the questions are loaded to the Pool Canvas, click OK to return to the Pools page. 




